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Adding a new account: 

1. Select the File menu and choose Info 

 
2. Click the Add Account button. 
3. Choose Manual setup or additional server types 

 
4. Click Next. 
5. Choose POP or IMAP 

 
6. Click Next. 
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Account Settings: 

 
 

Fill in the fields as follows: 

Your Name as you want it to appear on your outbound email messages 

Email Address: Your email address 
Account Type: POP3 
Incoming Mail Server: pop3.frederick.ac.cy 
Outgoing Mail Server: smtp.frederick.ac.cy 
User Name: ad.lg or cs50287@stud (for students) 
Password: your email password 
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More Settings 

1. Click the More Settings button.  

 

2. Click the Outgoing Server tab.  
3. Click the "My outgoing server (SMTP) requires authentication" checkbox. 
4. Click the Advanced tab.  

o Change the settings as shown in the above picture 
5. Click the OK button. 

Completing the Setup 

1. Click Next on the E-mail Accounts window. 
2. Click the Finish button. 

Outlook is now configured to send and receive emails. 

 


